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Dayanand Science College, Latur (M.S.) 2t Department of Computer Science

Event Name: Developing Digital Literacy among Non-Teaching Staff

Sr. Title Information
No

1. | Name of Department Computer Science

2. | Title of Event Developing Digital Literacy among Non-
Teaching Staff

3. Date or Duration 24 June, 2025 To 28 June, 2025

4. | Venue of the Event Computer Lab

5. | Sponsor/ Collaboration | Computer Science Department

Level of Event Department
Aims/Objectives of the | To support the college strategies goals by ensuring
Event that all staff members have the
necessary digital skill to contribute the institution
SUCCess.
8. | Beneficiaries/ All Non-Teaching Staff

Participants
9. | Number of Participants | Non-Teaching staff& Teachers: 60+15=75

10. | Name of Chief Guest, | HOD of Computer Dept. Dr. R. B. Shinde and

Speakers Computer Dept. Coordinator Dr. S. A. Jaju
11. | Name of Coordinator Mr. V. A. Pawar
12. | Photographs Attached
13. | Evidence Produced « Photography
« Attendance
* News

14. | Outcomes of the Event | A training on digital literacy for non-teaching staff
can have a big influence on both individual skills
and the efficacy of the institution.

15. | Any other information | -------

Developing Digital Literacy among Non- Teaching Staff 25-26 2



'e.
Dayanand Science College, Latur (M.S.) b Department of Computer Science

Background

It is essential for non-teaching staff to possess the necessary digital skill to effectively perform
their roles & contribute to the institution overall success. The increasing reliance on technology
in higher education institution has created a need for non-teaching staff to develop skills in area
such as digital communication & collaboration tools, data management & analysis, emerging
technologies & trends.

Digital Literacy workshop was successfully held in duration 24™ June, 2025 to 28" June, 2025

which is organized by Department of Computer Science, Dayanand Science College, Latur for
nonteaching Staff. The Course was attended by a total of 60 non-Teaching staff and 15 Teaching
staff.

The proposed results were:

Getting the knowledge about computer literacy for Non-Teaching Staff.

Participants
The 60 Non-Teaching and Teaching Staff is present for 5 day workshop

Inauguration and Plenary Presentations
Inauguration is done by Principal Dr. S. S. Bellale

Outcomes of workshop
Enhance the digital literacy skills of non-teaching staff enabling them to effectively use
technology to perform their job responsibilities.

Dr. R. B. Shinde
Head, Dept. of Computer Science

Head

Jepartment of Computer Sciet
g

ence Cellecs [
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Dayanand Science College, Latur (M.S.)

Department of Computer Science

IQAC Letter

To,
The IQAC Coordinator,

Dayanand Science College,

Latur,

Date: 21/06/2025

Subject: - Secking Permission to Organize “Digital Literacy Program”

Respected Sir,

Department of Computer Science, organizing of computer literacy program for “Developing
Digital literacy among non-teaching staff™ from 24" june 2025 to 28" june 2025 at 10:00
AM 1o 2:00PM. This program aims to enhance the non-teaching staff"s knowledge regarding
computers office applications so kindly permit. Computer Science Department for taking this

event,

Thanking You.

Permit by

Developing Digital Literacy among Non- Teaching Staff 25-26

Yours Faithfully
Jnele ‘L’
HOD '
Depart i
cpartment ﬁ' ngH)uter Science

Department of Computer Science
Dayanand Science College, Latur

Ay —

Principal

IIC Princhpal

Dayanand Sciance CoRege
Latur
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Dayanand Science College, Latur (M.S.) o St Department of Computer Science

Notice

Dayanand Science College, Latur

o . - -
Department of Computer Science

Date: 20/06/2025

Notice

All the Non—:l'cnch.ing Staff members are hereby informed that department of
Computer Science is organizing Computer Literacy Program with concept of
“Developing Digital Literacy among Non-Teaching staff” for Non-Teaching
Staff of the College from 24th" June, 2025 to 28" June, 2025 at 11: am to
02:00 pm in Computer laboratory. It is mandatory to all the Non-Teaching
faculty members to be present and attend the workshop as per given schedule.
On successful completion of this workshop certificate will be provided to

participants in 28" June, 2025.

Yk T

: Hod , AR
Coordinator Head - P:;lc":alpal
ament of Cpmpuler Scleiier Oayanang rincipal
Depa and Science Callege, LalJ! f:"::tco Cokege

Daya
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Dayanand Science College, Latur (M.S.)

Notice
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Dayanand Science College, Latur (M.S.) Department of Computer Science

Inauguration Flyer

DAYANAND EDUCATION SOCEIETY'S ’“
DAYANAND SCIENCE COLLEGE, LATUR ' ,
UGC-CPE.DST-FIST NAAC "A+"GRADE, BEST COLLLEGE AWARD-2014 p——
DEPARTMENT OF COMPUTER SCIENCE
Organised 5 days Workshop on
“Developing Digital Literacy Among Non-Teaching Staff ”
from 24/06/2025 to 28/06/2025

INAUGRATION FUNCTION
2 wecscoveren )

« ENGLISH COMMUNICATION « MS WORD & MS EXCEL

2% Microse.
« DEVELOPING SOFT SKILLS « E-MAIL WRITING »
)
President :
Mr. V. A. Pawar Dr. S. A. Jaju Dr.R. B. Shinde Dr. S. S. Bellale m
(Program Co-ordinator) {Co-ordinator) (Head of Department) 1/C Principal. 3
DSC, Latur DSC, Latur DSC, Latur DSC,Latur 2

-

’i 2
C 4
Duration : MZS To 28th June 2025  Time : 11:00 pm to 02:00 pm  Venue : Comp. Lab , 1
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Dayanand Science College, Latur (M.S.) T Department of Computer Science
Inauguration Agenda

Dayanand Education Society’s
DAYANAND SCIENCE COLLEGE, LATUR

Computer Literacy Program
“Developing Digital Literacy among Non-Teaching Staff”,
AGENDA
Date-24" June 2025 Time- 11:00 am to 02:00 pm

Venue: Computer Lab II, Computer Science Department

1) Welcome
2) Guest of Honor

a) President — Dr S. S. Bellale
(Principal)

b) Presence — i) Shri. N. D. Bhalerao
(0S)

ii) Shri. B. G. Kamble
(Jr.Steno)

iii) Dr. R, B. Shinde
(HOD Department of Computer Science)

iv) Dr. S. A. Juju

(Coordinator Department of Computer Science)

¢) Introductory Speech - Dr. R. B. Shinde
d) Presidential Speech - Dr S. S. Bellale
e) Anchoring - S, K. Joshi

f) Vote of Thanks - V. A. Pawar

Developing Digital Literacy among Non- Teaching Staff 25-26 8
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Dayanand Science College, Latur (M.S.) =T

Inauguration Attendance

Department of Computer Science

™
Dayanand Science College, Latur
Department of Computer Science
Computer Literacy program on “Developing Digital Literacy among Non-
Teaching Staff™
INAUGRATION ATTENDANCE
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Dayanand Science College, Latur (M.S.)
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Timetable

Department of Computer Science

DAYANAND SCIENCE COLLEGE, LATUR
DEPARTMENT OF COMPUTER SCIENCE

Developing Digital Literacy among Non-Teaching Staff
Timetable
Duration : 24th June,2025 to 28th June,2025
Time : 10:00 A.M TO 01:00 P.M
Sr. No. Topic Covered Conducted by | Date & Time
1) What 1s communication
sdKs o 24/06/2025 &
2)What is Digital literacy 25/06/2025
1 a.nd it's uses in day today |A. M. Borade 12:00 pm to
L 02:00 pm
3) Email writi
4) English Communication
26/06/2025
2 |y MS Word D. R. Dadge 11:00 am to
02:00 pm
; 7/06/2
3 |MS Excel S. K. Joshi 121 ;go m?'izts
28/06/2025
4  |MS Excel V. G. Kulkami 11:00 am to
02:00 pm

Yinde

pRAGAET

HOD

Dayanang Sclence CoRege

Sp

PRINCIPAL
e Principat

Loy
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Workshop Attendance
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Dayanand Science College, Latur (M.S.)

ATTENDANCE

Department of Computer Science
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Dayanand Science College, Latur (M.S.)
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Dayanand Science College, Latur (M.S.) Department of Computer Science

Valedictory Flyer

DAYANAND EDUCATION SOCIETY’S

%%  DAYANAND SCIENCE COLLEGE, LATUR |

UGC-CPE,DST-FIST,NAAC “A+"GRADE,BEST COLLLEGE AWARD-2014

DEPARTMENT OF COMPUTER SCIENCE
Organised 5 Days Workshop on

“Developing Digital Literacy Among Non Teaching Staff”

VALEDICTORY FUNCTION

Dr.A.S.Jaju  Dr.R.B.Shinde  Dr.J. A. Angulwar ~ Dr.S.S. Bellale
Coordinator HOD Dept.of CS (IQAC Co-ordinator ) 1/C Principal
DCS,Latur DCS,Latur DCS,Latur DSC,Latur

Date: Sth September 2025  Time : 10:00 AM  Venue : | Seminar Hall

Developing Digital Literacy among Non- Teaching Staff 25-26 17



Dayanand Science College, Latur (M.S.) B Department of Computer Science

Valedictory Agenda

Dayanand Education Society's
DAYANAND SCIENCE COLLEGE, LATUR
Computer Literacy Program
"Developing Digital Literacy among Non-Teaching Staff".
AGENDA

Date-28th June 2025

Time- 04:00 pm

Venue: Seminar Hall, DSCL

1) Guest of Honor

a) President Dr S. S. Bellale

(1/C Principal)

Dayanand Science College, Latur

b) Introductory Speech - Dr. R. B. Shinde

(HOD of Computer Science Department) (Dayanand Science College,
Latur)

c) Certificate Distribution

d) Presidential Talk

e) Vote of Thanks — Mr. V.A.Pawar
f) Anchoring- Mr. S. K. Joshi

g) National Anthem

Developing Digital Literacy among Non- Teaching Staff 25-26 18



S =B artment of Computer Science
Dayanand Science College, Latur (M.S.) o o % oes o Dep

Certificate Distribution List

Dayanandg Sclence College, Latur

S_ogln(_(»qllognAGrnMnlglg Nqn-!thlng 202%

- [Name of the Employes _Designation | Mabite o, | signature | "y
Shw;[‘);l!hr.ﬂmnnh B 04 A_"mi‘dnq";.'_ml_ I'T' T o
&'Q»(‘L_k’.\“mhlo L ‘)v Steno V{uv.'.uh'.n_ ?t_‘;w\:\, =
Shri. S8 Satpute St Clork Wanm_r.)(mm. T o
S S8 Meajdar |76 clerk | omas6o03ta |2 |
cosllandle | i clerk | 9421519523 fme—
6 [Shri.S.S. Khadbade Jr.Clerk | 9423347494 3.l =
|7 [shn. V.A, Naikwade Ir.Clerk | 7875425121 |j juiie 4777
-|_8 [shri. D.M. Rathod Jr.Clerk | 8007794271 | £ /=7 . )
|9 |Miss.S.V. Halse Lab. Atten | 9421195216 | <o
~|__10 _[shri. B.8. Chitte Lab, Assist. | 9420870304 | ()22
|11 ]shri, LB. Joshi Lab. Assist. | 7262047521 | Y5 -y
| 12 Ishri. m.R. Malge Lab. Assist. | 9881684213 [hamio—
-|__13_Ishri.s.C. Sarje Lab. Assist. | 9960115606 | .~ —-
14 |shri.S.M. Surywanshi Lab. Assist. | 9881614946 1
415 |Miss. P.s. Patil Lab. Assist. | 8668915419 | b —
|__36_|Shri. K.P. Jadhav Lab. Assist. | 9765134005 | @y~
|__17 [Shri. V.K. Tarfe Lab. Assist. | 8329042158
18 _ [Shri. R.V. Salgar Lab. Atten | 9730631808
|19 [shri.K.. sartape Lab. Atten | 9922177877 | ~w>
|__20 _[shri. B.B. Jangam Lab. Atten | 9890266284 | BRI
-|_21_[shri. N.B. Bajpai Lab. Atten | 9421380144
|22 [shri. N.D. Bhalerao Lab. Atten | 9850386405 | Wi
|23 [shri. L.B. Shinde Lab. Atten | 9325491813 | e LA
“|__24_[shri. A.5. Bajpai Lab. Atten | 9604021123 | NSO VI
|25 [shri. s.M. Pande Lab. Atten | 9420828520 | 0T 1.
|26 [shri. R.p.girle Lab. Atten | 9028844968 | B2
|27 [shri. AM. Madne Lab. Atten | 8308229946 s,
/|_28 [shri. K.B, Shinde Lab. Atten | 8888223472 "
|29 [shri. RV. Panchal Lab. Atten | 9960549608 [R¥—=
430 [Shri. s. K. Mali Lab, Atten | 9011104202 v
~| 31 [Shri. MR, Suryawanshi Lab. Atten | 9767935125 [t
|32 [shri.p.8. Bajpal Lab. Atten | 7028074489 1\
<133 [shri.sn. Nagtilak Lab. Atten | 9604058396 | ,
|34 [shri. N.s. Kalunke Lab. Atten | 9561181811 17y
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Event Photos

Developing Digital Literacy among Non- Teaching Staff 25-26 24



Dayanand Science College, Latur (M.S.) Department of Computer Science

Developing Digital Literacy among Non- Teaching Staff 25-26 25



Dayanand Science College, Latur (M.S.)

Department of Computer Science

FiTsvehem, FTATTST U feaw fefoee s Rt

ar « adte waEg faam
faurmen &R fBads
fefyem weapa fofar 2.3y
A 2¢ 93 303w A HErEdE
WETAA AW e
FGRGHE 0 =R R 1
=i faaw sg@ 3 g
ey grigsaaE e
FurEIT g e, 41 o=
AYTE 91,58, 0 GqH 71 Ha -

HETH FAA "‘57."_’?.“_.'3{1}

T fasm ofm ge9d .56
g HeEdH WLUH

Flcd ATIE] GRS AW,

71 faferradt | =
=R WT.UH % AT,
CAC RO -2 IR IR 0 T EL Fd
3 WA e FE
1 ITHAT ﬁams-av
FHATAA] FWEE G
zrc:.vm 'xrzre

ufvmm e 1 B | R b
fafaea HIRTATH]
HOWALZZHE 9 I-He
wyTe] AT AT wrEE gee

1 arfardl wrlesl g,
[T fa_.u":, Hqear
T uR gEenm wrdearE
gurad  ZivH.uR a8EE,
A0 guAgn, aifawEme
fmmmg@m*reﬁn'ﬁuﬁ
Y AT AT
?Trmrmmzrem IufEas
fmmrvfra Y UTATIERETR]
e Alead wrEerE
waﬁ?ﬁtnrﬁwm HINH

o9y

Developing Digital Literacy among Non- Teaching Staff 25-26

26



Dayanand Science College, Latur (M.S.) Department of Computer Science

- B \-s E\ ﬂ
ISR =IiAEl 23T 9=Si9
=HTa5

Aurangabad, Latur-Today
1470972025 Page No. 2

Developing Digital Literacy among Non- Teaching Staff 25-26 27



i %

. Y -
Dayanand Science College, Latur (M.S.) D Department of Computer Science

Dayanand Education Society's
Dayanand Science College, Latur
Department of Computer Science
Report

on
Developing Digital Literacy among Non-Teaching Staff

A Five-Day workshop on “Developing Digital Literacy among Non-Teaching Staff” organized by the
Department of Computer Science was conducted from 24 June, 2025 to 28 June, 2025. The Inauguration
Function of the Five-Day Digital Literacy Program was held on 24 June, 2025. The President of the
program was the Principal of the college Dr. S. S. Bellale. Dr. R. B. Shinde, Head of the Department of
Computer Science, Co-ordinator Dr. S. A. Jaju and Mr. V. A. Pawar, Program Coordinator, were present
for the inauguration. The introductory speech was delivered by Dr. R. B. Shinde, Head of the Computer
Science Department. The anchoring for the inauguration function was done by Prof. Vaibhav Kulkarni.
After the successful completion of the inauguration session, the vote of thanks was proposed by Program
Coordinator Mr. V. A. Pawar. The objective of the workshop was to provide both basic and advanced
knowledge of digital tools and computer skills essential for daily official work.

The program covered the following topics:

e Communication and Types

o Digital Literacy

o Email Writing

e MS Word

e MS Excel

e Using MS Excel with Al and Formulas with Al

o Advanced Excel
The faculty members from the Computer Science Department served as resource persons throughout the
five-day program.
Session Details —

o Day 1: Mrs. A. M. Borade conducted sessions on Communication and its Types, Digital Literacy, and
Email Writing, along with interactive practical activities.
o Day 2: Mrs. D. R. Dadge taught MS Word, providing hands-on training to the non-teaching staff.
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o Day 3: Mr. S. K. Joshi conducted an in-depth session on MS Excel, focusing on using Excel with Al

tools, and teaching Al-based formulas and automation.

e Day 4: Mr. V. G. Kulkarni delivered sessions on Advanced Excel, including data handling, charts,
advanced formulas, and practical usage for office work.

o Day 5: Revision, practical exercises, and a test were conducted based on all workshop topics to assess

the learning outcomes of the participants.

Valedictory Function

The Valedictory Function of the workshop was held on 28 June 2025. The President of the function
was Dr. R. B. Shinde, Head of the Department of Computer Science. Dr. S. A. Jaju (Coordinator,
Department of Computer Science), O.S. N. D. Bhalerao, and Jr. Steno B. G. Kamble were also
present. The introductory speech for the valedictory function was delivered by Dr. R. B. Shinde.
Participation Certificates were awarded to all non-teaching staff members, and Appreciation
Certificates were given to the teaching faculty of the Computer Science Department. The anchoring of
the valedictory function was done by Mrs. A. M. Borade. The program concluded with a vote of thanks
delivered by Program Coordinator Mr. V. A. Pawar. All teaching and non-teaching staff members of
the college were present for the valedictory function, marking the successful completion of the Five-Day
Digital Literacy Workshop.
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