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Event Name: Developing Digital Literacy among Non-Teaching Staff 

 

Sr. 
No 

Title Information 

1. Name of Department Computer Science 

2. Title of Event Developing Digital Literacy among Non- 
Teaching Staff 

3. Date or Duration 24 June, 2025 To 28 June, 2025 

4. Venue of the Event Computer Lab 

5. Sponsor/ Collaboration Computer Science Department 

6. Level of Event Department 

7. Aims/Objectives of the 

Event 

To support the college strategies goals by ensuring 

that all staff members have the 

necessary digital skill to contribute the institution 

success. 

8. Beneficiaries/ 
Participants 

All Non-Teaching Staff 

9. Number of Participants Non-Teaching staff& Teachers: 60+15=75 

10. Name of Chief Guest, 
Speakers 

HOD of Computer Dept. Dr. R. B. Shinde and 
Computer Dept. Coordinator Dr. S. A. Jaju 

11. Name of Coordinator Mr. V. A. Pawar 

12. Photographs Attached 

13. Evidence Produced • Photography 

• Attendance 
• News 

14. Outcomes of the Event A training on digital literacy for non-teaching staff 

can have a big influence on both individual skills 

and the efficacy of the institution. 

15. Any other information ------- 

 

 

 



Dayanand Science College, Latur (M.S.) Department of Computer Science 

  

 

           Developing Digital Literacy among Non- Teaching Staff 25-26       3 
 

 

 

 

 

Background 

It is essential for non-teaching staff to possess the necessary digital skill to effectively perform 

their roles & contribute to the institution overall success. The increasing reliance on technology 

in higher education institution has created a need for non-teaching staff to develop skills in area 

such as digital communication & collaboration tools, data management & analysis, emerging 

technologies & trends. 

 

Digital Literacy workshop was successfully held in duration 24th June, 2025 to 28th June, 2025 

which is organized by Department of Computer Science, Dayanand Science College, Latur for 

nonteaching Staff. The Course was attended by a total of 60 non-Teaching staff and 15 Teaching 

staff. 

 

The proposed results were: 

Getting the knowledge about computer literacy for Non-Teaching Staff. 

Participants 

The 60 Non-Teaching and Teaching Staff is present for 5 day workshop 

 

Inauguration and Plenary Presentations 

Inauguration is done by Principal Dr. S. S. Bellale 

 

Outcomes of workshop 

Enhance the digital literacy skills of non-teaching staff enabling them to effectively use 

technology to perform their job responsibilities. 
 

 

 

 

 

 

 

 

Dr. R. B. Shinde 

Head, Dept. of Computer Science 
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Inauguration Agenda 
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Inauguration Attendance 
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Timetable 
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Workshop Attendance 
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Valedictory Flyer 
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Valedictory Agenda 
 

 

 

 

 

 
Dayanand Education Society's 

DAYANAND SCIENCE COLLEGE, LATUR 

Computer Literacy Program 

"Developing Digital Literacy among Non-Teaching Staff". 

AGENDA 

Date-28th June 2025 

Time- 04:00 pm 

Venue: Seminar Hall, DSCL 

1) Guest of Honor 

a) President Dr S. S. Bellale 

(I/C Principal) 

Dayanand Science College, Latur 

b) Introductory Speech - Dr. R. B. Shinde 

(HOD of Computer Science Department) (Dayanand Science College, 

Latur) 

c) Certificate Distribution 

d) Presidential Talk 

e) Vote of Thanks – Mr. V.A.Pawar  

f) Anchoring- Mr. S. K. Joshi 

g) National Anthem 
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Event Photos 

  

 



Dayanand Science College, Latur (M.S.) Department of Computer Science 

  

 

           Developing Digital Literacy among Non- Teaching Staff 25-26       25 
 

 

 

 

 

 
 

 

 

 

 

 
 



Dayanand Science College, Latur (M.S.) Department of Computer Science 

  

 

           Developing Digital Literacy among Non- Teaching Staff 25-26       26 
 

 

 

 

 

 

News 
 

 



Dayanand Science College, Latur (M.S.) Department of Computer Science 

  

 

           Developing Digital Literacy among Non- Teaching Staff 25-26       27 
 

 

 

 

 

 

 

 

 

 

 

 



Dayanand Science College, Latur (M.S.) Department of Computer Science 

  

 

           Developing Digital Literacy among Non- Teaching Staff 25-26       28 
 

 

 

 

 

 

Dayanand Education Society's 

Dayanand Science College, Latur 
Department of Computer Science 

 

Report 

on 

Developing Digital Literacy among Non-Teaching Staff 

A Five-Day workshop on “Developing Digital Literacy among Non-Teaching Staff” organized by the 

Department of Computer Science was conducted from 24 June, 2025 to 28 June, 2025. The Inauguration 

Function of the Five-Day Digital Literacy Program was held on 24 June, 2025. The President of the 

program was the Principal of the college Dr. S. S. Bellale. Dr. R. B. Shinde, Head of the Department of 

Computer Science, Co-ordinator Dr. S. A. Jaju and Mr. V. A. Pawar, Program Coordinator, were present 

for the inauguration. The introductory speech was delivered by Dr. R. B. Shinde, Head of the Computer 

Science Department. The anchoring for the inauguration function was done by Prof. Vaibhav Kulkarni. 

After the successful completion of the inauguration session, the vote of thanks was proposed by Program 

Coordinator Mr. V. A. Pawar. The objective of the workshop was to provide both basic and advanced 

knowledge of digital tools and computer skills essential for daily official work. 

 

The program covered the following topics: 

 

 Communication and Types 

 Digital Literacy 

 Email Writing 

 MS Word 

 MS Excel 

 Using MS Excel with AI and Formulas with AI 

 Advanced Excel 

 

The faculty members from the Computer Science Department served as resource persons throughout the 

five-day program. 

 

Session Details – 

 

 Day 1: Mrs. A. M. Borade conducted sessions on Communication and its Types, Digital Literacy, and 

Email Writing, along with interactive practical activities. 

 Day 2: Mrs. D. R. Dadge taught MS Word, providing hands-on training to the non-teaching staff. 
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 Day 3: Mr. S. K. Joshi conducted an in-depth session on MS Excel, focusing on using Excel with AI 

tools, and teaching AI-based formulas and automation. 

 Day 4: Mr. V. G. Kulkarni delivered sessions on Advanced Excel, including data handling, charts, 

advanced formulas, and practical usage for office work. 

 Day 5: Revision, practical exercises, and a test were conducted based on all workshop topics to assess 

the learning outcomes of the participants. 

 

Valedictory Function 

 

The Valedictory Function of the workshop was held on 28 June 2025. The President of the function 

was Dr. R. B. Shinde, Head of the Department of Computer Science. Dr. S. A. Jaju (Coordinator, 

Department of Computer Science), O.S. N. D. Bhalerao, and Jr. Steno B. G. Kamble were also 

present. The introductory speech for the valedictory function was delivered by Dr. R. B. Shinde. 

Participation Certificates were awarded to all non-teaching staff members, and Appreciation 

Certificates were given to the teaching faculty of the Computer Science Department. The anchoring of 

the valedictory function was done by Mrs. A. M. Borade. The program concluded with a vote of thanks 

delivered by Program Coordinator Mr. V. A. Pawar. All teaching and non-teaching staff members of 

the college were present for the valedictory function, marking the successful completion of the Five-Day 

Digital Literacy Workshop. 

 

 

 

 

                                                                                                                                   
Coordinator                                                HOD                                               Principal 

                                                                      Department of Comp. Sci.                            DSC, Latur 
                                                                                 

 


